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Date; Time
Location

Agenda	
Welcome, Conflicts of Interest, Antitrust1 (Executive Director)

Call to Order & Opening Remarks (Chapter President) 

Roll Call & Introduction of Guests (Chapter Secretary)

Government Relations Discussion (Chapter VP of Advocacy)

Membership Discussion (Chapter VP of Membership)

Programs Discussion (Chapter VP of Programs)

Local Chapter and/or Affiliate Reports (Local Chapter President or Affiliate Leader)

Unfinished Business (Chapter President)
1. Action Items2

What’s Next?3 (Executive Director)

Adjourn (Chapter President)












Mission Statement
[Insert Chapter Mission Statement Here]

1. Executive Director reminds attendees about antitrust avoidance, asks if anyone has a conflict of interest with today’s agenda and reminds everyone about confidentiality. 
2. List of follow-up items from previous meetings that are pending further action.
3. A recap of expectations, dates and accountability before adjournment. 
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